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Chandler  + Arizona 

Where Values Make the Difference 
 
 
 
 

PRELIMINARY DEVELOPMENT PLAN (PDP) APPLICATION 
 
 
 

 
 
 

BEFORE FILING THIS APPLICATION YOU MUST SCHEDULE A MEETING WITH A CITY 
PLANNER TO DISCUSS YOUR APPLICATION REQUEST.  THIS MEETING MUST BE 
SCHEDULED A FEW WEEKS PRIOR TO FILLING THIS APPLICATION, GIVING STAFF TIME 
TO REVIEW THE REQUEST.  STAFF WILL DETERMINE IF THIS APPLICATION IS NECESSARY 
AND PROVIDE YOU INFORMATION ON THE PLANNING DIVISION’S POLICIES AND 
PROCEDURES, AS NECESSARY. 
 
INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED AT THE FRONT COUNTER.  ALL 
APPLICATIONS SUBMITTED TO THE DEVELOPMENT SERVICES COUNTER MUST HAVE ALL 
FORMS AND DOCUMENTS COMPLETED AS STATED IN THE PACKET AND AS REQUESTED BY 
THE CITY PLANNER, UNLESS OTHERWISE DIRECTED BY THE PLANNER. 
 
WHEN FILING THE APPLICATION, ONLY SUBMIT THE FORMS THAT HAVE A GREY  
HEADING , ALL OTHER FORMS ARE FOR YOU TO KEEP. 
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Chandler  + Arizona 

Where Values Make the Difference 
 
 

PRELIMINARY DEVELOPMENT PLAN (PDP) PROCESS 
 
The Preliminary Development Plan (PDP) is the design review phase of a project.  The Preliminary 
Development Plan can occur concurrently with a Rezoning or Use Permit action and in cases where the 
property is already zoned but in need of PDP approval.  To initiate the PDP process, an application must be 
completed and a fee must be paid.  The following pages outline the submittal requirements as described in 
Section 1706 of the Zoning Code. 
 
In short, the PDP process includes, but in not limited to, the following items: 

• Building architecture, colors, and exterior materials 
• Site plan 
• Landscape plan and materials 
• Preliminary grading and drainage plan 
• Neighborhood compatibility 
• Other issues identified by the City Planner 

 
Following Staff review, the PDP case is prepared for presentation at a public hearing before the Planning 
and Zoning Commission, and subsequently it is prepared for review and action before the City Council.  
While it is preferred that a PDP run concurrently with a rezoning case, this may not be practical.  
Therefore, a Preliminary Development Plan may occur in phases, especially with large developments.  If a 
PDP is to be phased, and it is separate from a zoning action, neighborhood notification shall be made as 
determined by the City Planner.  This notification may include any combination of door hangers, letters, 
neighborhood meetings, neighborhood canvassing, and/or sign posting.  In case of specific or small-scale, 
single-phase projects, the PDP shall be filed as part of the application and approved prior to and in 
conjunction with Planning Commission and City Council Consideration of the application. 
 
In addition to a PDP, a Preliminary Technical Site Plan Review is required to be filed with the 
Development Services Department.  This review focuses on technical, on-site, and off-site issues.  
Comments about the project are solicited from several City departments consisting of, but not limited to, 
civil engineering, site development, transportation, building safety, fire, and police.  The technical review 
comments are only part of the zoning case and should not be confused with Planning Staff support or denial 
of an application.  This application needs to be formally filed at the Development Service Counter, do not 
submit to the City Planner. 
 
Close coordination with the City Planner is necessary so this technical review will occur at the optimum 
time in the case preparation process.  This technical review must occur before the case moves forward 
for Planning and Zoning Commission and City Council consideration. 
 

Revised August 2002 
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STEPS FOR FILING A PDP APPLICATION 
 
 
Due to the nature of each case and the type of zoning action being sought, some of these steps may be 
modified at the discretion of the City Planner, except the pre-application, which is required for all zoning 
requests.  All applicants are urged to work closely and responsively with the Planner as the case is prepared 
for presentation before Commission and Council. 
 

STEP 1. Discussion with the Planning Department – City Planning staff is available at the 
Development and Planning Services counter to address Zoning Code development 
standards, Area Plans, area trends, and the Chandler General Plan as they relate to or 
impact a land use proposal.  Informal discussions may occur at the Development and 
Planning Services counter or by telephone. 

 
STEP 2. Site Down Pre-Zoning Application Meeting – A Pre-application meeting is often 

the first opportunity to review Rezoning and PDP procedures and submittal 
requirements and is intended to assist in filling complete applications.  A pre-
application meeting must be held before staff will accept a PDP application.   
Typically, this meeting is scheduled by appointment with a City Planner to review 
the City planning and development process as it relates to zoning; procedural and/or 
process questions posed by the applicant; Commission and Council meeting hearing 
dates; and issues and special circumstances associated with the applicant’s PDP 
proposal. 

 
**** Prior to the pre-application meeting, the applicant must provide the City Planner the proposed site 
plan containing location and dimension information, a written project proposal, and any other documents 
requested by the assigned City Planner to better prepare for the meeting. 
 
 STEP 3. File Formal PDP Application with Planning Development 
 
 STEP 4. File a Preliminary Technical Site Plan Review Application 

This application is available at the Development Services Counter and must be filed 
at that counter and not with the City Planner. 
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PDP INFORMATION SHEET 
If the property owner(s) is not filing the application, please fill out the attached letter authorizing an applicant or project 
representative to file and pay the fees required for this application.  You may write ‘See Attached’ if needed. 
 

DO NOT WRITE HERE – For City Use Only 
 

CITY PLANNER_____________________DEVELOPMENT NO.___________________ DATE FILED __________ 
 
------------------------------------------------------------------------------------------------------------------------------------------------ 
 

2. PROJECT NAME: 

3. PROPERTY LOCATION/ADDRESS: 

4. IF REZONING, ZONING DISTRICT TO BE CHANGED  FROM:__________ TO:___________ 

5. FOR A PDP ONLY, THE CURRENT ZONING IS: _______________________________ 

6. PROPOSED USE:_______________________________________________________________________ 
                         (i.e. Single-family, multi-family, retail, office, commercial) 

7. LEGAL DESCRIPTION:___________________________________________________________________ 

8. TAX PARCEL NUMBERS:________________________________________________________________ 

9. GROSS ACREAGE:______________________________________________________________________ 

10. APPLICANT / FIRM NAME:______________________________________________________________ 

CONTACT PERSON:____________________________________________________________________ 

MAILING ADDRESS: ____________________________________________________________________ 

CITY, STATE, ZIP CODE: __________________________PHONE: (         ) _________________________ 

FAX: (        ) ________________________ 

11. DEVELOPER:___________________________________CONTACT PERSON:____________________ 

MAILING ADDRESS: ____________________________________________________________________ 

CITY, STATE, ZIP CODE: ______________________________PHONE: (         ) ____________________ 

FAX: (        )________________________ 

12. PROPERTY OWNER(S):_______________________________________________________________ 

MAILING ADDRESS:_____________________________________________________________________ 

CITY, STATE, ZIP CODE:________________________________PHONE: (         )____________________ 

13. SIGNATURE OF PROPERTY OWNER OR REPRESENTATIVE (Rep. Must fill out attached form): 

X____________________________________________________________________ 
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  PRELIMNIARY DEVELOPMENT PLAN APPLICATION CHECKLIST 
 
Required by 
City planner 

Submitted by 
Applicant 

 
DESCRIPTION 

 Blue Line Prints: (3) 24” x 36”, and (1) 8.5” x 11” copy of each of the 
following plans. 

  Site Plan 

  Landscape Plan 

  Building Elevations (4 views) 

  Preliminary Grading and Drainage Plan 

  Preliminary Plat (if part of application) 

  Context Plan 

DEVELOPMENT BOOKLETS: Initially submit (2) booklets for review by Staff.  Following Staff 
review(s), applicant is required to submit (25) colored booklets with the all of the following:  
 Color & Black and White Renditions: Include 8.5” x 11” or 11” x 14” 

fold-outs of the following in the booklets. 
  Site Plan (color) 

  Landscape Plan (color) 

  Building Elevations (4-sided, color) 

  Perspective View (color) 

  Preliminary Grading and Drainage Plan (black & white) 

  Preliminary Plat (if part of application) (black & white) 

  Project Narrative 

  Context Plan (b & w); Character Map (b & w); Aerial Map (color) 

  Original, Certified & Sealed Legal Description 

  Traffic Impact Study 

  Noise Study 

  Infrastructure Analysis 

  Architectural Details (colored), Presentation Boards for Public Hearings 
required 

PUBLIC 
NOTIFICATION 

Submit to Staff Mailing Labels of Property Owners within a 300-foot 
radius of Site. Staff will mail notification of hearing letters to these 
persons. 
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EXHIBIT C 
 

OWNERSHIP VERIFICATION 
 

City of Chandler - PDP Application 
 

It is requested that an application for Preliminary Development Plan be accepted by the Planning and 
Development Department for property located  
 
______________________________________________________________________________________ 
 
_____________________________________________________________________________________. 
 
Said property is owned by ________________________________________________  and legally  
 
described as: ___________________________________________________________________________ 
 
________________________________________________________________(may state ‘See Attached’). 
 
The property contains a gross lot area (includes rights-of-way to the centerline of adjacent street(s) or alley, 
or 25 feet along a freeway) of ________________ acres. 
 
Assessor Parcel Number(s): 
_____________________________________________________________________ 
 
_____________________________________________________________________. 
 
The following or attached map/survey accurately portrays the parcel configuration and property 
dimensions, as reflected in the legal description. 
 
I hereby certify that the above information is correct, and that I am authorized to file an application on said 
property, being either the owner of record or authorized to file on behalf of the owner. 
 

__________________________________________ 
         (Applicant)  (Date) 
 
 
 
 

__________________________________________ 
(Property Owner Signature)                        (Date)                           

 
 
 
 

__________________________________________ 
(Property Owner Signature)                        (Date)         
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EXHIBIT D 
 

PRINCIPALS AND DEVELOPMENT TEAM 
 

Provide a list of persons involved in this development proposal. This includes property 
owner and potential buyers of record and members of the development team. 
 
 
Principal Owners: 
 
 
 
 
 
 
 
 
 
Principal Buyers: 
 
 
 
 
 
 
 
 
 
Development Team: 
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EXHIBIT E 
 

APPLICANT NARRATIVE STATEMENT 
 
Please answer each of the questions below.  Write “N/A” if not pertaining to your 
request.  Please retype the questions and answers on a separate sheet of paper to be 
turned in at time of filing.  
 
IN ADDITION: Please provide a descriptive narrative that describes the 
architecture in detail, site layout including circulation, parking and design, 
drainage, and proposed land use in more detail.  If you are requesting waivers to 
Code requirements, include that information as well. 
 
1. What improvements and uses currently exist on the property? 
 
2. What type of development is proposed by this zoning request? 
 
3. In what ways is this proposal consistent with the Land Use Map and/or meets 

other plan element goals of the Chandler General Plan? 
 
4. Is the property located in a special designation area (Specific Plan Area, 

Redevelopment Target Area, Historic District, etc.) If so, state how the proposed 
use conforms to the area plan, its goals, and any applicable development 
standards. 

 
5. In what ways is this proposal compatible with the surrounding land use and 

zoning pattern? (Designate zoning and land use on the site plan submitted). 
 
6. Are there unique design considerations proposed, beyond Zoning Code 

requirements, that reduce development impacts or would further compatibility 
with adjacent properties? If yes, explain. 

 
7. If the subject property were not zoned/rezoned, why is it not suitable for the uses 

allowed under the current zoning? 
 
8. Are there any unusual characteristics of the site that may restrict or affect 

development? If yes, explain. 
 
9. Most proposals require development review by Department of Planning and 

Development Services. Have you met with them regarding this proposal; Yes or 
No? 

 
10. Other than zoning and development review approval by the Department of 

Planning and Development Services, what other approval processes are required 
to accomplish the development proposal, i.e. abandonment, variances, use 
permits, design review, State or County licensing or permits, etc.? 
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PUBLIC HEARING INFORMATION 

PRELIMINARY DEVELOPMENT PLAN APPLICATIONS ARE REVIEWED BY TWO (2) 
SEPARATE HEARING BODIES AS OUTLINED BELOW: 
 
Per the City of Chandler Zoning Code: 
 
(I.) The Preliminary Development Plan shall be reviewed by the Chandler Planning 

Department and any other agencies deemed appropriate by the department. 
 
(II.) The Planning and Zoning Commission shall review the Preliminary Development Plan.  

The Commission recommendation shall be transmitted to the City Council for review. 
 
(III.) The City Council shall review the Preliminary Development Plan, together with 

Commission and staff reports.  The council may, as necessary, attach conditions to the 
Preliminary development Plan approval, which may include but are not limited to the 
following: 

(a) Use limitations. 
(b) Landscaping. 
(c) Screen planting 
(d) Setback and height of building. 
(e) Paving, location of drives and parking areas. 
(f) Storm drainage and storm water retention. 
(g) Public and/or private open space. 
(h) Shape and size of lots. 
(i) Grouping and uses of buildings. 
(j) Maintenance of grounds. 
(k) Regulation of signs. 
(l) Fences and walls. 
(m) Adequacy of vehicular and pedestrian circulation and access. 
(n) Timing and phasing. 
(o) Any other reasonable consideration the council finds germane to project quality 

neighborhood and interest of the City of Chandler. 
 
CITIZEN REVIEW PROCESS / NEIGHBORHOOD NOTIFICATION 
 
The following forms of public notification and citizen participation are required unless otherwise 
determined by the Planning Division. 
 

A.) NEIGHBORHOOD MEETINGS:  The City Planner for your application will 
determine during the review process if a neighborhood meeting is required.  If a 
meeting is not required, the City Planner may require mailed notification to those 
property owners within the area of the subject site. 

 
B.) SIGNAGE:  The City Planner will determine if signage is required for your project. 
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ZONING FEE SCHEDULE 
(Ordinance No. 2354) 

 
 

 
 

1. General Plan Amendments 
 

A.  Map amendment  $500 
B.              Text amendment  $500 
 

2. Rezonings 
 

A.  Single Family   $500 plus $25 per acre or portion thereof 
B.  Multi-Family   $500 plus $25 per acre or portion thereof 
C.  Non-Residential  $500 plus $25 per acre or portion thereof 
D.  Zoning Extension  Same as Original Fee 
 

3. Preliminary Development Plan  $200 if filed as an individual application.  No fee 
required if filed with a Rezoning application. 

 
4. Use Permits 

 
A.  Single Family   $200 
B.   Administrative   $75 
C.   All Others   $300 
D.  Use Permit Extension  Same as original Fee 
 

5. Variances 
 

A.  Single Family   $100 
B.  All Others   $200 
 

6. Continuances 
 

A.  Applicant’s Request  $100 
 

7. Subdivision Plats 
 

A.   Preliminary Plat      $500 plus $5.00 per lot 
B.  Final Plat   No Fee 
 

8. Miscellaneous Fees 
 

A.  Home Occupations  No Fee 
B.  Zoning Verification Letters  No Fee 

  
 

      


